	PATIENT FLAG CREATION REQUEST FORM

	1.
	What would you like the Name of Record Flag / Name of Research Study to be?

	ans
	

	2.
	Status :
	[  ] 0-Inactive     [  ] 1-Active

	3.
	Record Flag Type :
	[  ]Behavior        [  ] Clinical      [  ] Research      [  ] Other

	4.
	Principal Investigator(s) :
	                                                

	Title
	

	a.
	Back-up Investigator :
	

	b.
	Study Coordinator -if research:
	

	c.
	Name of all individuals who will actually FLAG the chart or be enrolling patients :

{This will be used to establish a mail group and to issue menus}

	d.
	1.
	
	2.
	

	
	3.
	
	4.
	


	5.
	How often you like to be prompted to review the flag/patient ? 

You will receive an e-mail with something like, {Is this flag still appropriate for this patent?

	a.
	Review Frequency Days :
	[  ] 6 Months    [  ] 1 Year     [  ] 2 Years    [  ] Other_________

	b.
	# of Notification Days :
	

	6.
	Name of Review Mail Group:
	DGPF-


	
	DO YOU REQUIRE A PROGRESS NOT TEMPLATE TO BE CREATED: [  ]YES  [  ] NO

	7.
	Name of Progress Note Title
	PATIENT RECORD FLAG CATEGOR II - 

	7a.
	Name of Progress Note Title 2
	PATIENT RECORD FLAG CATEGOR II-REVIEW - 


	8.
	DESCRIPTION / DEFINITION  FOR THIS NEW RECORD FLAG :

	
	i.e. Study name or Topic

	
	

	
	


	9.
	                                                  “ FOR RESEARCH FLAGS ONLY” cc: HOLLY

I have read the Medial Research Service SOP HSP-005 entitled
 “Flagging Medical Charts of Patients Involved in Medical Research Studies.”

	
	I agree to follow the steps outlined in the SOP.

	
	I agree to only flag patients that meet the criteria associated with the flag.

	
	I agree that each patient record flag will be accompanied by a corresponding progress note including justification.

	
	I agree to only use the Category II Research Flag Assigned to my research study.

	
	I agree to only flag patients who are enrolled in the research study.

	
	I agree to inactivate the flag after the patient’s participation the study has finished.


	a.
	Print Name
	

	b.
	Signature
	
	Date


	For the creation of any Flag: this sheet must be filled in and signed and then e-mailed to 

	Kristian Wilson
You will also need to enter a EPAS for the following menu if you have never flagged a patient previously in vista: DGPF RECORD FLAG ASSIGNMENT & DGPF RECORD FLAG REPORTS MENU


